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Section 1: Introduction 

Thank you for purchasing TIMS3 ProjectWeb v4. As a buyer of this product, 
you recognize the need for improved business connect ivity in today s climate. 
As this need for connectivity increases, so does the need for speed in 
document sharing and availability.   

TIMS3 ProjectWeb has been developed and offered as an integral part of the 
TIMS3 Suite of software products. By definition, a Project website is a website 
that hosts project data files for access by the client, consultants, contractor 
and trades to facilitate collaboration and communication by all. By using this 
tool, information transcends its historical use and boundaries. In short, 
information is: 

 

Available to all participants 24 hours a day / seven days a week 

 

Formatted to be viewable / printable by all who access the site 
regardless of the software the document was created in 

 

Secure to control who accesses sensitive data  

ProjectWeb is designed so that it is fully customizable and is adaptable to any 
customer s specific needs. Great care has been taken to ensure that the 
product is intuitive so that participation in the site is immediate.  

Features include:  

 

A customizable graphic user interface to address the clients 
corporate identity 

 

Secure log- in access that directs user to their specific projects 

 

A Team Members Address Book for easy reference and 
communication between participants 

 

Folder by folder access levels to control who may view or 
contribute content 

 

Viewing, uploading /downloading, modifying and printing 
functions for all documents 

 

User notification of site updates 

 

Audit Reports to track user activities.  

The most powerful function behind TIMS3 ProjectWeb is its ability to configure 
user access rights on the system. Administrators can assign rights to users to 
allow access to specified projects, even single folders within a project tree. 
Users can also be given rights to upload documents to specified folders, or be 
given administrative rights to specific projects. Organizations can set up very 
precise security models on projects when users need to have specific rights or 
differing levels of control over different projects. Administrators can apply and 
personalize individual folders with a unique company logo or picture when 
serving different clients or business units. 
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ProjectWeb User Types 

ProjectWeb has four levels of User access rights: Site Administrator, Project 
Administrator, Author and User. Each of these types has different levels of 
access rights and responsibilities based on their roles.   

Site Administrator is responsible for the overall management of the 
ProjectWeb site. The Site Adm inist rator s role is to register new groups and 
users, create and customize new root- level project folders, audit system 
usage, and create and maintain project templates. They are also responsible 
for selecting the Project Administrator for each project.  

Project Administrator has limited administrative rights and responsibilities 
on one or more projects in the ProjectWeb site. They can add or remove 
groups and users from the projects that they manage, audit project activity, 
as well as create or delete documents or folders from their complete project 
tree.  

Authors can upload, delete and modify documents to designated upload 
folders and have limited project administration rights.  

Users can download and view documents, and participate in user discussion 
forums within projects they have access to.   

ProjectWeb Security 

Users must log onto ProjectWeb each time they want to gain access to project 
documents. New user is required to be registered by an Administrator as a 
new member, provide a detailed profile, and be allowed access to one or 
more projects.  

When configuring the site, the Administrator creates security groups to define 
different companies, divisions, departments, or any other type of user 
groupings. These defined groups assist with the administration and 
management of the ProjectWeb security system. Once a group has been 
defined, users can be associated with the appropriate group. Users can then 
be granted access to projects on an individual or group-by-group basis. 
However, defining access by user groups helps to simplify and quicken the 
security configuration of projects throughout the site.  
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New Users 

New user must request access to ProjectWeb through a Project 
Representative, or be invited to the project once they register with the Site 
Administrator.   

Site Administrators create new user profiles on ProjectWeb using a predefined 
e- form. Once registered, users are informed of their Username and Password. 
Once they have been associated to a project, a notification is provided by an 
automatically generated email.   

Logging In 

When the user logs into ProjectWeb they can only access the project folders 
that they have been granted access to. Each user can have differing levels of 
access rights to project folders based on their project needs and 
responsibilities. As such, a single user can fulfill many roles as a Project 
Administrator, Author and/or User on different projects.  

  

ProjectWeb Log in Screen  
Users can have their login and password automatically emailed to them by 
selecting the Request link. They can also view help for browser configuration 
requirements by clicking on the Technical Information & Troubleshooting 
link. Users can also request advanced help by clicking on the support email 
address. 
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Project Switchboard 

Upon logging into the ProjectWeb the user will first view the Project 
Switchboard. The Project Switchboard displays the projects that the user has 
access to, and all the recent activities of each of those projects.  This 
information allows the user to quickly update themselves on all the recent 
project activities, as well as any issues that require their immediate attention. 

   

Project Switchboard  
To navigate directly to the newly updated documents in ProjectWeb, the user 
simply selects the listed project folder under the New Documents section, 
and they will be taken to the updated folder. The User can then sort the 
documents by last modified date or last upload date to view the most recent 
documents.   
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Web Interface 

Upon entering the ProjectWeb portal the user is able to view the projects list 
that they have permission to access, and an empty document pane on the 
right side of the screen. Documents will only be displayed once the user has 
selected a project folder.   

  

ProjectWeb Main View   
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Project Folder Display 

The Projects  folder displays the list of 
projects that the user has been granted 
access to.  

Users can simply expand subfolders to 
gain access to the documents that they 
seek.  

If needed, the ProjectWeb Site 
Administrator and Project Administrator 
can customize the subfolder access rights 
to further restrict a user s access rights to 
project folders and the documents listed 
inside of them. If a user has no rights to a 
folder, then the folder will not appear. If a 
user has rights to specific subfolders, then 
only the direct folder path will appear to 
that subfolder, with the higher level 
folders appearing to contain no 
documents.   

If a folder is no longer active, 

 

appears 
on the left of the folder s name. An 
archived project folder is a complete 
project that is a no longer active.   

  

No one other then a Site Administrator 
has access to an archived project folder.   

A user has to request a Site Administrator 
to archive a project that is no longer 
being updated. Once the folder is 
archived it can be removed from 
ProjectWeb.   

There are two icons at the top of the 
projects list that are user project tools.  

The Go button 


