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Thank you for purchasing TIMS3 ProjectWeb v4. As a buyer of this product,
you recognize the need for improved business connectivity in today’s climate.
As this need for connectivity increases, so does the need for speed in
document sharing and availability.

TIMS3 ProjectWeb has been developed and offered as an integral part of the
TIMS3 Suite of software products. By definition, a Project website is a website
that hosts project data files for access by the client, consultants, contractor
and trades to facilitate collaboration and communication by all. By using this
tool, information transcends its historical use and boundaries. In short,
information is:

e Available to all participants 24 hours a day / seven days a week

e Formatted to be viewable / printable by all who access the site

regardless of the software the document was created in
e Secure to control who accesses sensitive data

ProjectWeb is designed so that it is fully customizable and is adaptable to any
customer’s specific needs. Great care has been taken to ensure that the
product is intuitive so that participation in the site is immediate.

Features include:

e A customizable graphic user interface to address the clients
corporate identity
Secure log-in access that directs user to their specific projects
A Team Members Address Book for easy reference and
communication between participants

e Folder by folder access levels to control who may view or
contribute content

e Viewing, uploading /downloading, modifying and printing
functions for all documents

e User natification of site updates
Audit Reports to track user activities.

The most powerful function behind TIMS3 ProjectWeb is its ability to configure
user access rights on the system. Administrators can assign rights to users to
allow access to specified projects, even single folders within a project tree.
Users can also be given rights to upload documents to specified folders, or be
given administrative rights to specific projects. Organizations can set up very
precise security models on projects when users need to have specific rights or
differing levels of control over different projects. Administrators can apply and
personalize individual folders with a unique company logo or picture when
serving different clients or business units.
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ProjectWeb has four levels of User access rights: Site Administrator, Project
Administrator, Author and User. Each of these types has different levels of
access rights and responsibilities based on their roles.

Site Administrator is responsible for the overall management of the
ProjectWeb site. The Site Administrator’s role is to register new groups and
users, create and customize new root-level project folders, audit system
usage, and create and maintain project templates. They are also responsible
for selecting the Project Administrator for each project.

Project Administrator has limited administrative rights and responsibilities
on one or more projects in the ProjectWeb site. They can add or remove
groups and users from the projects that they manage, audit project activity,
as well as create or delete documents or folders from their complete project
tree.

Authors can upload, delete and modify documents to designated upload
folders and have limited project administration rights.

Users can download and view documents, and participate in user discussion
forums within projects they have access to.

Users must log onto ProjectWeb each time they want to gain access to project
documents. New user is required to be registered by an Administrator as a
new member, provide a detailed profile, and be allowed access to one or
more projects.

When configuring the site, the Administrator creates security groups to define
different companies, divisions, departments, or any other type of user
groupings. These defined groups assist with the administration and
management of the ProjectWeb security system. Once a group has been
defined, users can be associated with the appropriate group. Users can then
be granted access to projects on an individual or group-by-group basis.
However, defining access by user groups helps to simplify and quicken the
security configuration of projects throughout the site.
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New Users

New user must request access to ProjectWeb through a Project
Representative, or be invited to the project once they register with the Site
Administrator.

Site Administrators create new user profiles on ProjectWeb using a predefined
e-form. Once registered, users are informed of their Username and Password.
Once they have been associated to a project, a notification is provided by an
automatically generated email.

Logging In

When the user logs into ProjectWeb they can only access the project folders
that they have been granted access to. Each user can have differing levels of
access rights to project folders based on their project needs and
responsibilities. As such, a single user can fulfill many roles as a Project
Administrator, Author and/or User on different projects.

projectweb

Please enter your username and password then click the login button.
Username: | |

Passurord:

Misplaced your password? Request to have it emailed to you.

Technical Information & Troubleshooting
For assistance, email support@tims3.com or call support at: (41636 75-5950.

TIMS: 3 Pmement
ProjectWeb Log in Screen

Giffels Associates Limited (C) 2005

Users can have their login and password automatically emailed to them by
selecting the Request link. They can also view help for browser configuration
requirements by clicking on the Technical Information & Troubleshooting
link. Users can also request advanced help by clicking on the support email
address.
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Project Switchboard

Upon logging into the ProjectWeb the user will first view the Project
Switchboard. The Project Switchboard displays the projects that the user has
access to, and all the recent activities of each of those projects. This
information allows the user to quickly update themselves on all the recent
project activities, as well as any issues that require their immediate attention.

Tuesday, December 19, 2006
ProjectWeb | ProjectQueries | DocReview | Help | Update Profile | Team

Members | Logoff
Logged-in User: Paul $eager ProjectiWeb | ProjectQueries | Help | Update Profile | Team Members | Logoff

Logged-in User: Paul Seager

Wealcome to TIMSZ Switchboard Paul Seager
ITEMS REQUIRING YOUR ATTENTION: 3 Folder(s]) with new/modified documents, 3 outstanding querie(s)

Construction Events

Projectieb Projectueries Project: Construction Events

Mew Docunments Outstanding Queries

- Construction Events

Paul and Mark Discussions Western Power
- Airspeed

If you need help with this project,
please contact your Project Administrator(s):
Brian Gerstmar

Evans Rd Interchange

ProjectWeb ProjectQueries Project: Evans Rd Interchange

Mew Docunents Dutstanding Queries +

- Architectural

- Evans Rd Interchange  giffels Dept. p rOJ e Ct

- Sample Question Ne. 10
- Sample Question No. 9

If you need help with this project,
please contact your Project Administrator(s):

Daniel Crosthwaite

Project Switchboard

To navigate directly to the newly updated documents in ProjectWeb, the user
simply selects the listed project folder under the New Documents section,
and they will be taken to the updated folder. The User can then sort the
documents by last modified date or last upload date to view the most recent
documents.
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Web Interface

Upon entering the ProjectWeb portal the user is able to view the projects list
that they have permission to access, and an empty document pane on the
right side of the screen. Documents will only be displayed once the user has
selected a project folder.

icrosoft Internet Explorer provided by Information Technology

Fle Edit View Favorites Tools Help w

Qe - O [¥] B @0 POseacn Jpravories @rieda &) (- - |

Adiress ] http:jj207.236. 136.4/projectqueriesdemojmain.asp

v Beo ks

-~

\\l

Y ) Giffels

Wednesday, March 2, 2005

Logged-in User: nestor nestor Switchboard |Site Admin | Project Admin | ProjectQueries | Help | Team Members | Logoff
e i, » Demo Project » 05 Design Tssues » 01_30 Review
= = = 4 N =
g;;';&::‘:‘:“'"“ #| P Upload ~[E] Delete Document (=7 i Files (S]] Selected Files "W Fiter il Download ( ) Refresh @ Forum 7% Search & Print #
El Demo Project
00 Client Folder
01 Correspondence -
B 03 Exising Data
Reports
Site Phot,
s:.:w"(;j T View File i"‘l‘i File Name Document Description Rev Size (KB)  Modified Uploaded
) 04 Production (CADD Files) D ][] Aco0Lpdf SITE PLAN ) 180 Feb 18,05 Feb 18,05 | (A
:ir:i'lmem'nl o [0 Avoozpdf SETTING OUT PLAN (1) 276 Feb 18,05 Feb 18,05
Electrical 0 0] aoood.pdf STREETSCAPE PLAN ) 716 Feb 18,05 Feb 18,05
Mechanical
Stwuctural fel O Aoooapd SURFACE PARKING PHASE "A" /HOARDING PLAN =) vad Feb 18,05 Feb 18,05
) 05 Design Issues (Issued Project Filt e
BT 0 [0 acoos.pdf WALL TYPES/MATERIALS AND SYMBOLS LEGEND @ 27 Feb 18,05 Feb 18,05
(AT o ][] Acooc.pdrf DOOR TYPES AND FRAME TYPES @ 162 Feb 18,05 Feb 18,05
02_90 Review
04_100 Completa yol [0 Acosapdf SURFACE PARKING PHASE 'A' /HOARDING PLAN (2) 352 Feb 18,05 Feb 18,05
05_tssued for Building Permit
06_Issued for Tender 0 [0 Avoss.pdf SURFACE PARKING PHASE ‘B’ /HOARDING PLAN () 350 Feb 18,05 Feb 18,05
= Gﬂg‘;lns':::(""::;"lf:‘m o [J [0 Aocoac.pdr SURFACE PARKING PHASE 'C’ @ 655 Feb 18,05 Feb 18,05
01_Issued for Construction 0 O Aco4A.pdf DETAILS-EXTERIOR PAYERS @ 362 Feb 18,05 Feb 18,05
02_CCO (Contemplated Change 01—
03_SI (Supplementary Instruction yol OO aco2.pdf SECOND FLOOR PLAN (2) 419 Feb 18,05 Feb 18,05
gdigdgfg
= o o 2 o OO0 Aooapdr THIRD FLOOR PLAN ()  a0e Feb 18,05 Feb 18,05 —
£ 2 o M ainna aar ENUDTL F1AND D1 AN s Fah 12 05 Fahtmos |
2 o
TIMS 2 Giffels Associates Limited (C) 2005
&] Document count: 44 © nternet
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The Projects folder displays the list of
projects that the user has been granted
access to.

Users can simply expand subfolders to
gain access to the documents that they
seek.

If needed, the ProjectWeb Site
Administrator and Project Administrator
can customize the subfolder access rights
to further restrict a user’s access rights to
project folders and the documents listed
inside of them. If a user has no rights to a
folder, then the folder will not appear. If a
user has rights to specific subfolders, then
only the direct folder path will appear to
that subfolder, with the higher level
folders appearing to contain no
documents.

If a folder is no longer active, appears
on the left of the folder’s name. An
archived project folder is a complete
project that is a no longer active.

No one other then a Site Administrator
has access to an archived project folder.

A user has to request a Site Administrator
to archive a project that is no longer
being updated. Once the folder is
archived it can be removed from
ProjectWeb.

There are two icons at the top of the
projects list that are user project tools.

The Go button

TIMS3 ProjectWeb User Guide



